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MSW Support

MSW Support is available around the clock and can answer questions about the
reporting in the MSW Reportal. Contact MSW Support on

telephone +46 771 40 00 50 or by e-mail: support@mswreportal.se

For authority-specific issues, please contact the specific authority.

Swedish Coast Guard

The Swedish Coast Guard manages questions linked to notifications in advance
for border control and maritime security.

Phone: +46 8 578 976 30 (Swedish Maritime Clearance)

Swedish Maritime Administration

Maritime Administration manages questions related to vessel application,
pilotage and fairway declaration.

Telephone: +46 10 478 58 00

Swedish Customs Service

Customs Service manages questions related to the time limits that apply and
the information which must be provided.

Telephone: +46 771 520 520 during the daytime. Outside office contact vessels
clearance at telephone: +46 8 456 65 60.
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Go to Reportals starting page for ship reporting: www.mswreportal.se Pres

“Log in”.

bchs=Certificate%3aCertificate;eAdmin10TP%3aeAdminlOTP

SIOFARTSVER]GT 4 i even

Choose authentication method

Certificate
\ Choose this link if you have installed a personal certificate on your computer

One time password
Choose this link if you use another computer than the on with your personal certificate installed

Choose log in procedure, “certificate” or “one-time password”.


http://www.mswreportal.se/
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17authmechs=Certificate®%3aCertificate;,eAdmin1OTP%3acAdminlOTP
Valj ett certifikat

Valj etz certifikat for att styrka din identitet for tap.sjofartsverket.se:ddl

joto001 (External Issuing Test CA v2) Visa pa Svenska

Choose authent

._,,-\ i
Choose this link if

One time passwort
Choose this link if| Certifikatinformation OK Avbryt Ite instalied

If you are using certificate please select your personal certificate and press “ok”.
For one-time password go page 7.

& 5 X |5 bnpspsjelinsvecket s v

@. SIOFARTSVERKET e ke

val] Iloggiingsietad
Centiliat

I T P n———

Bevilja effler ek programimet bendrighet att anvinds

Select "Bevilja behérighet” and press "OK”.
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@ SJOFARTSVERKET visa pd Svenska

Login with username and password

Usemame |

Password |

Log in with your “username” and “password”.

@ Reportal - Visits X § T ————. et N ey dec:

= = @ [xbwups://stagingmswreportal.sjofartsverket.se/Visit/Index

\Visits o . B N
New visit® New timetable ®

< Ship name < Port of call « ETA | ATAC o ETD/ATD® < Visit ID @ Mess|
= BALTICBORG Karlskrona 150929 12:00 150925 21:00 SE000101553
= BOTHNIABORG Karlskrona 150929 12:00 150928 21:00 SE000101851

You are now logged into the portal and can see the visits Page. Here is the view
of all your registered visits. Select "New visit" to make a vessel notification, or
select "New timetable" to make a vessel notification of a vessel on timetable.
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Visa pa Svenska

One time password

User Name | |

password | |

If you want to log in with one time-password, please write “user name” and
“password”.

SJOFARTSVERKET

visa pd Svenska

One time password

A One-Time Password is sent to your cell phone. Enter the OTP to log on.

oTP | )

Use your one time-password that you will receive on your cellphone and then
press “login”.
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Vessel Reporting

For—
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\” € tost Busoes Proce- [0 5W Fas - Al chiett @ Upptockt o hemithr [ Reportl - TheSwed [) Sohrimeriet-Nord [ Sforsrbet-Nord. @ Athuson Clowd [) SeaTrathe ) 701~ sy £ Gvnga bokmisten
ViSits  meme e o

O TESTFARTYG1 Elleholm 160406 20:00 160407 14:30 SE000131200

K LAND H r
0 TESTFARTYG1 Géteborg 160401 16:00 160402 10:00 SE000130575
8 SCANDINAVIA Goteborg 1
0 TESTFARTYG1 Karlshamn 160331 12:00 160402 12:00 SE000129866
O TESTFARTYG1 Haraholmen 160329 15:00 160330 11:00 SE000129770
= VECHTDIEP - o
0 TESTFARTYG1 Lysekil 160327 23:00 160328 15:00 SE000129177 (1]1]
18 ATLANTIC COMPAS Goleborg E£0001 (2] 1]
O TESTFARTYG1 Haraholmen 160327 12:34 160328 15:16 SE000129511
“ GRIFTBOR Landskron: 7 1]
+= ES Hi e ] SE 5
@ ATLANTIC STAS Goleborg st 5 (217 ]
= |DA RAMBOW Wallhamn 160320 12:00 160323 12:00 SE000128283
B KA Hargshamr 12 [ 1]
0 TESTFARTYG1 Norrkoping 160318 18:00 160319 19:00 SE000128266
O TESTFARTYG1 Oxelosund e
O TESTFARTYGH Halmstad 160317 10:00 160319 22:00 SE000128336
+ BOSS Stenungsund 160316 160316 15:42 SE000128236
= STERNC Norrkoping 4 ! 1]
= ORD Gateborg 1
2 FTTESTFARTYG1 Kapeliskdr 160315 10:00 160316 10:00 SE000127954
4+ ROSELLA Kapeliskar E €7 [ 2]

S M9 82 0SS

You are now logged into the portal and can see the visits Page. Here is the view

of all your registered visits. Select "New visit" to make a vessel notification, or
select "New timetable" to make a vessel notification of a vessel on timetable.

< New visit

~ Overview

ETA naxt port)
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¥ Overview /

At ammival

Add

Cargo operations Crew and passengers Repairs and maintenence
Cargo operations Changing crew sargo tank cleaning
Crew movement De-gassing

Cruise & and recreatior Repair

T N TR =N e v

Draught on arrival
Height on arrival Unloading cargo, custo

First point in port

Lol

When you report, it is important that you enter the correct “purpose of call”.

The most common intentions of calls that are related to customs are "Unloading
cargo, customs clearance", "Loading cargo, customs clearance" and "Taking
Supplies".

Unloading cargo

If the vessel arrives with cargo that DOESN’T need customs clearance (only
domestic cargo), select “Unloading” for “Purpose of call”. Click “YES” for
“Obliged to report to Customs”. Then you should not report anything under the
tab “Customs”. You only need to report Crew's Effect and Ship Stores.

If the vessel arrives with cargo that DOES need customs clearance, select
“Unloading cargo, customs clearance” for "Purpose of call." Click "YES" for
"Obliged to report to Customs". Then you need to report the "total weight of all
cargo to unload" under the tab “Customs” and the cargos status, etc. (according
to the user guide). You should also report Crew's Effect and Ship Stores.

Loading cargo

If the vessel departs with cargo that DOESN'T need customs clearance (only
domestic cargo), select “Loading” for “Purpose of call’. Click "YES" for "Obliged
to report to Customs ". Then you should not report anything under the tab
“Customs”. You only need to report Crew's Effect and Ship Stores.

If the vessel departs with cargo that DOES need customs clearance, select
“Loading cargo, customs clearance” for "Purpose of call.” Click "YES" for
"Obliged to report to Customs". You should also report Crew's Effect and Ship
Stores.
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~ Qverview

Purpose of callG

Ship@

Arriving port city®

At arrival

ETA (dock)

Pilotage stati
Draught on &
Ship height ¢
First point in

Any arriving

Previous port ci

PR -
ETA means your estimated time to moor.

ETA is NOT estimated start of pilotage, even if
you have ordered a pilot.

ATA is normally entered by your pilot, or by
AlS, and can not be updated again

Should ATA for some reason stil not be
entered you, the reporter, can set it manually
as a last resort.

ONCE YOU SET ATA AND SIGN THE VISIT
YOU CAN NEVER CHANGE IT AGAIN!

Show the ATA field

Custom reference ©

At departure

ETD (dock) G i yyyy- ©
v Pilotage status

Draught on departure ¢

Ship height on departure ©

Last point in portc

Any departing cargo? Yes No

Next port city Q
ETA (next port) # yyyy-mm-dd || © hhim

v Advg

At every question mark, you can get more information about what needs to be

specified.

~ Overview
Purpose of callG
Ship@
Ariving port city®
At arrival
ETA (dock) @
Pilotage status

Draught on arrival

Ship height on arrival @

First point in port

Any arriving cargo?

Previous port city

Search by vessel name,

Ship name
TESTFARTYG1

VECHTDIEP

callsign, IMO or MMSI Toggle search mode
Callsign IMO MMSI
test1 9999802 265111111

A8ZO9 9224142 636015265

Next port city 9]

ETA (next port) ©

Cli— ]

To find a vessel you search for “vessel name”, “call sign”, “IMO-number” or
“MMSI-number”. If the system doesn’t find the vessel, press "toggle search

mode".
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72) 77y @
¥ QOverview
I all i
jeiving port ity Search by IMO Toggle search mod
At arrival Click here to sear
Ship name Callsign IMO MMSI
Je statu: v
Draught on arrival
Ship height on arrival
First point in port
Any arr
ETA (next port)
Advan

Here you write the vessel's IMO number and press "Click here to search”. Then
the vessel is retrieved automatically.

¥ Overview
Purpose of call @ +Add
Custom reference
Armiving port city @ Obliged to report to Customs© o Yes No
At arrival At departure
ETA (dock) ; [ ETD (dock) @
Pilotage status v Pilotage status r
Draught on arrival m Draught on departure m
Height on arrival m Height on departure ¢ m
First point in port Last point in port
Any arriving cargo? Yes No Any departing cargo Yes No
Previous port city Next port city
ETA (next port)
\dvanced

If you are required to report to the Customs, select the option "Yes" for "Obliged
to report to Customs". If you have stated "Unloading cargo, customs clearance”
for purpose of call, “Yes” will be marked automatically.

11
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Purpose of call Loading Add
Ship© TESTFARTYG1 &

Arriving port city
At arrival
ETA (dock)
Pilotage stati

Pilot licens:

Draught on &
Ship height ¢
First point in

Any arriving

Previous port ci

SEKAN - Karlshamn

AN1E=NA-12
ETA means your estimated time to moor

ETA is NOT estimated start of pilotage, even if
you have ordered a pilot

ATA is normally entered by your pilot, or by
AlS, and can not be updated again.

Should ATA for some reason sftill not be
entered you, the reporter, can set it manually
as a last resort

ONCE YOU SET ATA AND SIGN THE VISIT
YOU CAN NEVER CHANGE IT AGAIN!

\ fi e

Visit ID: SE0001!

Custom reference

At departure
ETD (dock) 2016-04-15 12:00
Pilotage status Mandatory pilotage - Dispens
Pilot license number 111
Add pilot license nu
Draught on departure m
Ship height on departure m

Last point in port
Any departing cargo? ® Yes No

Short description of cargo at departure

Crude oll

If ATA/ATD (for some reason) is not set automatically by the vessel's AIS, you
are required to enter it manually. To get the field for ATA, press "Show the ATA
field". The procedure is the same for ATD under the question mark for ETD.
Note that ATA is required to obtain a discharge consent from the

Customs.

¥ Overview
Purpose of call
Ship
Arriving port city
At amival

ETA (dock)

ATA (dock)

Pilotage status

Loading Add

TESTFARTYG1 &

SEKAN - Karlshamn

016-04-13 12:00

[N
«

k
8

Mandatory pilotage - Dispens

Pilot license number 1-11

Add pilot

Draught on arrival m
Ship height on arrival m
First point in port

Any arriving cargo? Yes ® No

Previous port city

iim NOGUL - NOGUL

Visit ID: SE000130¢

Custom reference

At departure
ETD (dock) 2016-04-15 12:00
Pilotage status Mandatory pilotage - Dispens v
Pilot license number 11-111
Add |
Draught on departure m
Ship height on departure m

Last point in port

Any departing cargo? * Yes No

Short description of cargo at departure

Crude oil

For ATA/ATD to be updated automatically, ETA must be updated in MSW

Reportal at earlier or delayed arrival. If ETA does not comply with ATA within a
15-hour intervals, ATA will not be updated automatically and ATA/ATD must be
registered manually.



lon mandatory pilotage - No Pilotage status
m Draught on departure
m Height on departure

Last point in port

Yes No Any departing cargo?

Next port city
ETA (next port)

Bl AUSYD - Sydney
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Non mandatory pilotage - No »
m

m

Yes ® No

I3 SEB888 - Okand svensk ...

This visit is a part of a RSS time table

General traffic license number

Under "Advanced" you will find field to specify the "general traffic license

number".

When a vessels's arrival notification is made, you should report the
authorization number for the general traffic license. Note that you need a
general traffic license for arrivals to ports outside valid clearance areas (or
authorized by the Customs Department designated locations). The license
means that the vessel may arrive and depart from a port specified in the license

of loading and unloading.
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TESTFARTYG1 = Karlshamn

~ Qverview Visit ID: SE00013045

Purposa of call

8 DEHAM - Hamburg

» Crew » Dangerous cargo

» Passengers » Waste

FCE ORI
When all the required fields are filled in under the overview, the program
automatically save the information and the next part is opened. NOTE! Saved
information does not mean that it is sent to all authorities.

» Crew

» Passengers

» Documentation

» Security

» Health

» Customs Al ar
» Ships store Nothing to decl
» Dangerous cargo Nae No

» Waste othing

» Expanded inspection nepecio

In part two you report crew, passengers, documentation, security, health
declaration/sanitary certificate, customs, ship's stores, dangerous goods, waste

and expanded inspection.

Information to the Swedish Coast Guard is reported under crew, passengers,

security and health.

Information to the Swedish Customs is reported under crew (Crew’s Effect),
documentation (additional documents), customs (information regarding cargo)

and ship's stores.



Crew

* Crew

e T oty S —
e MenmbDers

= -
'.-1;!:.'.' LA

Crew's effects
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At armival At departure

\

Report crew members manually

Reporting crew is mandatory. You need to report the crew members and Crew's
effects. Click on "Report crew list manually”.

¥ Crew
Crew at Karlshamn
1.
Boarding

Family name

» Dangerous cargo None

armving  «

» Waste

» Expanded inspection Insg

Here you can choose to fill in the crew manually or upload a completed Excel

file.
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> Crew

Crew at Otterbécken

Crew's effects

lepor w's effe

Click on the question mark to download the Excel file. You can download a

Upload relevant documents here. Accepted
file formats are: xls and xlsx

» Customs

» Ships store

len Traffic templ:

Fwaste

blank template, a template with sample data to see in what format the
information should be specified in or a template with drop downs.

A B C D
1 'Version: 1.07, 42485
s * CREW LIST
- *Family name *Given name(s) *Nationality *Date of birth
8 lohansson Maria Sweden 1955-01-08
g |Andersson Erik Sverige 1958-06-19
10 Karlsson Anna Swedish 1961-11-28
11 Milsson Lars SE 1965-05-09
12 |Eriksson Margareta Norway 1968-10-18
13 |Larsson Karl Morge 1972-03-29
14 |Ol==on Elisabeth Morwegian 1975-09-08
15 |Persson Anders MO 1979-02-17
16 Svensson lohan Aland Islands 1982-07-29
17 Gustafzzon Kim AX 1986-01-07
18

= Family name: enter the person's surname

= Given name(s): enter the person's first name
= Nationality: enter the country code (see tab for reference data) or

nationality

= Date of birth: enter the date in format yyyy-mm-dd
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*Nature of identity

*Number of identity

*Place of birth *Rank or rating *Gender
document document
Stockholm Passport 482283289 AzstFoodBevMngr Female
Norrképing SeamansBook 193685214 BarManager Male
Linképing Passport 759688523 Barservice Female
Malmd SeamansBook 357698752 BarManager Male
Gateborg Passport 154575896 CargoTechnician Female
Orebro SeamansBook 3632564985 Cook Male
Helsinghorg Passport 214578969 ChiefElectrician Female
Halmstad SeamansBook 25R9T4RTT ChiefHousekeeper Male
lanktping Passport 899855236 ChiefEngineer Female
Uppsala SeamansBook 445874123 Master X

» Place of birth: enter city, country or the country code (see tab for

reference data)

= Nature of identity document: enter passport or seaman's book

= Number of identity document: enter registration number of passport or
seaman’s book

= Rank of rating: At least one "Master" must be on board. If you write a
rank of rating that does not exist in the reference data, the system will put
this to the "other"

= Gender: enter "Female”, "Male” or "X".
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Crew change

] a R

\ \
vV L

*Gender #Port of embarkation #Port of disembarkation

Male SENRE

Female
Male SESTO
Female SERAM
Male
Female DECPH
X

Crew change should be reported via the Excel file or manually. The field for
"Port of Embarkation/Disembarkation” should only be filled when a crew
member embarks or disembark in the port of arrival. The port needs to be
written in UN Locode. If there isn"t any embarkation/disembarkation, these
fields are left blank.

> Crew » Dangerous cargo

Crew at Norrk6ping

1. i one » Waste
_ > Boarding - v

Embarking » Expanded inspection

Disembarking
Family name

u

To report a crew change manually, you open the field "Boarding”. Then you
choose if the crew member is "embarking” or "disembarking".
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Crew’s Effect

Crew's effects

Crew’s effects amving af Offerbdcken.

I |||||.__| =] |

Crew's effect (equivalent FAL form 4) can be reported manually via "Add crew"
or by uploading a completed Excel file via "upload" list.

Crew's effects arriving at Otterbacken

Rank or rating b 1.2 - Maria Johansson it
\2. elet
Rank or rating Bar manager v
Given name Erik
Effects Family name Andersson

\ Delete Jone Effects
B /

e @ Nothing to declare
Description

If you choose to report crew's effects manually via "Add Crew", you need to fill
in "Rank of rating"”, "Given name", "Family name", "Type of effect" and
"Quantity". If you choose the type "Other" a description is also required.

Has any member of the crew no belongings you must fill in "Rank of rating",
"Given name" and "Family name" and the box "nothing to declare".

19
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ersion: 167, 83485
s |* CREW LIST
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18

20

If you choose to "Upload list” you find Crew's Effects in column 10 (:L) of the tab
for the Crew list in the Excel file.

i —«" | Effects ineligible for relief from customs duties
and taxes or subject to prohibitions or

Crew's Effects +#H S
23bect 2 aaie = Comma is used as delimiter and point as decimal
mark.
4 Wine, 200 Cigarettes Eqg. 2.1 wine, 0.33 beer, 3 cigarettes
= Use reference data, name or code.
Eg. 1 Cigars, 2 16, 2 FireArms, 3 4
1 Phone A
3 Alcoholicspirit SEA description may also be added.

Eg. & Animals Lions, 2 13 Elephants

Reference data (name, code):
AlcoholicSpirits = 1,
OtherAlcoholicSpirts = 2,
Wine = 3,

Cigarettes = 4,
Cigars = 5,
Tobacco = 6,

Fuels = 7,
Lubricants = 8,
Drugs = 9,
FleshAndFleshProducts = 10,
FireArms = 11,
Armnmunition = 12,
Animals = 13,
FortifiedWine = 14,
LightWine = 15,

Drrmr — 18

In the Excel file, you can specify Crew’s effect in two ways, either by name of
the article or the code for the article. The quantity must be written first, followed
by a blank space and then the name or code of the article. Commas are used
as separators for reporting of several articles, while the point is used as a
decimal point.

For those crew members who have nothing to declare the field Crew's Effect
should be left blank. You don’t declare anything for articles with quantity zero.
The system will automatically check the box "nothing to declare" in MSW
Reportal for these crewmembers.
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The types of articles that are available to choose from are the following:

Type of article
= Alcoholic Spirits
= Other Alcoholic Spirits
= Wine
= Cigarettes

= Cigars

= Tobacco

= Fuels

= Lubricants
= Drugs

» Flesh and flesh products
= Firearms
=  Ammunition

= Animals

= Fortified wine
» Light wine

= Beer

= Miscellaneous

9. 1 - Johan Svensson let

Rank or rating Chief engineer

Given name Johan
Family name Svensson
Effects
1 Miscellaneous let
Type Miscellaneous v
Description Phone
Quantity 1 pieces

Quantity

liters

liters

liters

number of article
number of article
kilogram

liters

liters

kilogram
kilogram

number of article
number of article
number of article
liters

liters

liters

number of article

Crew's effects

Crew’s effects amiving at Otterbacken.

1. 2 - Maria Johansson

Rank or rating
Given name

Family name

Effects

1. Beer
2. Drugs

Assistant food beverag

Johansson

Example 1: if you enter "24 beer, 12 drugs" in the Excel file, it will look like

above.

Example 2: if you enter "1 phone", for example a type of article that is not in the

reference data, the system will automatically set the type "Other" and under
"Description” you can see what is specified.

Crew's effects

Crew's effects arriving at Otterbécken.

1 Maria Johansson

Margareta Eriksson
Elisabeth Olsson

Johan Svensson

© W ® N, WM

Crew members with articles to declare

are highlighted in the list with black
text, while those who have nothing to
declare are highlighted in gray text.

21
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Passengers

» Crew

» Documentation No documents

» Security No report

Have the vessel passengers on board should this be reported. Click your way
through to "Establish passenger list manually".

0 departing

Delete  Done

v

I |
| |
| |

## yyyy-mm-dd

~ Advanced

Here you can choose to fill in passengers manually, or upload a completed
Excel file.
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» Crew » Dangerous cargo C'I 3
~ Passengers 0 arriving » Waste
0 departing
Passengers

» Expanded inspection

Add pa
* Uploa
‘ Upload relevant documents here. Accepted
Atarrival At departure file formats are: xls and xlex
Number of stowaways o Download template
& Download template, with example date
Waive from reporting passengers manUsme

» Documentation

» Security No rey

The Excel file can be downloaded under the question mark. You can download
a blank template or a template with sample data to see in what format the
information should be specified in.

@ ¥ T Erample 00 o ) e
o | B Dilig Anteckning - [l
ru-im Y. [ [ Kontroncer |
) romat
Tas =
A [ G G T f w
1 Version 104, 42458
- * PASSENGER LIST
= "
E e nature ot igentry | Mumberotigemtity | P B T PP
el |t = ] ] o |
Tho
e s
o o
e 1 o
emma i O
e o T e
= 0
Tk £ e
17 Aaslsson liones i e Fara
1
»
2
2
=
Y
E=)
»
z
=
)
2
n
n
» |
= TR |
%
s
)
»
)
«
=
)
“
-
.
W4 b W] G LB | Pax st Sho Stows “Securty  Reference Da Verson '€ Naf&
[ RS
- _— —=
= R
P RS = ;0% TS o

The file is filled with sale data. It is the same template for both crew and
passengers, but separate tabs.

23
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A B C D E
1 'Version: 1.07, 42485

*

s * PASSENGER LIST
. *Family name *Given name(s) *Nationality *Date of birth *Place of birth
g Jénsson Marianne Sweden 1923-01-03 stockhaolm
g Carlsson Sven Swedish 1935-06-12 Norrképing
10 | Petersson Lena Danish 1947-11-19 Linképing
11 |Lindberg Helena SE 1960-04-27 Malmi
12 Magnusson Fredrik MNorway 1972-10-04 Géteborg
13 |Lindstrém Emma MNorwegian 1983-03-13 Orebro
14 Gustavsson Inger Russian 1993-08-19 Helsingborg
15 |Olofsson Bo NO 2004-01-26 Halmstad
16 |Lindgren Johanna Aland Islands 2014-07-04 Jonképing
17 | Axelsson Linnea Philippines 2004-12-10 Uppsala
18

= Family name: enter the person's surname

= Given name(s): enter the person's first name

= Nationality: enter the country code (see tab for reference data) or
nationality

= Date of birth: enter the date in format yyyy-mm-dd

» Place of birth: enter city, country or the country code (see tab for
reference data)

F G H | 1 J T

;':zsumr:n‘if ALY ;':;ur:nh:nrtd ULy *Port of embarkation “Port of disembarkation |*Transit passenger or not |*Gender
None 123456678 SEGOT SESTO Yes Female
IdentityCard 794613528 DEHAM SESTO No Male
Passport 976943122 DEHAM SEMPMA Yes Female
RegistrationDocument 445464543 SENRK DECPH No Female
ResidencePermit 234623211 SEGOT SESTO No Male
SeamansBook 778455222 DKSKA SESTO No Female
Visa 00001234 SERAA SEMMA No Female
SeamansBook 466521333 DKSKA SEMMA Mo Male
Passport 1884580966 SESTO DECPH No Female
SeamansBook 132154422 SESTO SEMMA No Female

= Nature of identity document: enter passport or identity card

= Number of identity document: enter registration number of passport or
identity card

= Port of embarkation: enter the port in UN Locode (i.e. SEGOT) where
the passenger embarked the vessel

= Port of disembarkation: enter the port in UN Locode (i.e SEMMA)
where the passenger disembark

= Transit passenger or not: enter YES or NO if the passenger is a transit
passenger in this port of call

= Gender: enter "Female”, "Male” or "X".
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Documentation

~ Documentation 1 document » Expanded inspection

Yﬂvem valid at time of arrival.
1 ale
v

Expiration date

Issuer

Issuer type v

Status v
Issuing place (Free text)

Issuing place (UN/LOCODE)

Drag and drop document here

If you need to attach documents to any authority, this is done under
"Documentation”. Here are three fields marked with orange text that are
mandatory. You can upload the following documents:

= Application for victualling (PRO)

= Bunker Certificate

= Cargo Declaration at departure (CDD)

= Cargo Manifest

= Certificate of Registry (COR)

= Customs authorisation (CAN)

» Declaration Customs Documents (DCD)

= External community transit declaration (T1)
= House Bill of Lading

= Internal community transit declaration (T2)
= Internal community transit declaration (T2F)
= Manifest — Level 2 (LE2)

= Manifest — RSS mixed goods (RS2)

= Manifest with EU-status (KOD)

= Master Bill of Lading

= QOil damage certificate

= Other customs document

= Proof of Union status for fishery products (T2M)
= Request for victualling (BUP)

= T2G

= T2L

= Unknown
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Provisions: Provisioning must be notified only when applying for victualling for
a specific occasion or at request for victualling. If you have general provisioning
authorization this shall be dealt with on the basis of the conditions contained in
the authorization and should not be reported in MSW.

Oil damage certificate/Bunker certificate: does not need to be reported.
However, it should be presented if the authorities request it for control
purposes.

T2L: a commodity customs status is determined by whether it is a union or non-
union. A union commaodity is to be a product originating in, or imported into, the
EU. Under certain circumstances, goods status needs to be verified. A common
way to prove union status is through T2L.

NOTE! The following is important to remember when you attach
documents.

When you choose to attach the document, it is important that you also perform
the step "Upload documents". If this step is not performed, the relevant
authorities only to get an indication that the document exists and that it will be
sent later. To ensure that the right document is attached at the right time, the
Customs recommend that you attach documents at the same time as you report
other information.

Deletions of document - In this dialog, you can also "Delete" a document. The
Swedish Customs saves all documents that have been submitted. If you choose
"Remove" the document will be disabled at the Swedish Customs.

If the Swedish Customs has made a decision on an attached document, the
Customs does not allow the attached document to be removed. Any attempt to
remove the document after a decision will be rejected with an error message.
Should such situation arise, it is important that you have the reference number
of the document and the document to restore the information in MSW Reportal.
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Report security

» Crew 10 arriving » Waste

» Passengers » Expanded inspection

» Documentation No documents

~ Security No report

» Health No report

Under “security” it's necessary to state “Security level”, “Port Facility Security
Code”, “ISSC document”, “the last 10 calls” and “ship-to-ship activities”.

Foouvulnnicriianuvna

¥ Security -

4+

pload security

Upload relevant documents here. Accept
Security level (ISPS) file formats are: xls and xlsx
) 0oad tempiate

& Dow
Port facility security ¢¢ & Download template, with example data
Yes No
~ Advanced

Route
The next and 10 most recent port of calls for TESTFARTYGH.

2016-04-28 - Karlshamn

Riga Edit

ATA is required

Add missing port of call

Ship-to-ship activities

Any activities before arrival.

You can choose to upload a completed Excel file containing all required parts,
or enter the information manually.

27
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id SR Tempioe 155 - Ecompie B0 TR Bl -
= @
- " e £/} € Anteckning | - A A
i . 4 Erarem ? s [covencen | e
13 & &"" & ver =
1 [version 108, 42465 & ‘
. * SECURITY SUPPLEMENTAL INFORMATION

7 Vb B TISC e 5CC e [Adrmiristrationer 150 Jopirydete Jcomments 155C document romber | 1S3C hvuing Date

10 Securitylevel 50 Family Name €50 Given Name:

=] (c50 Fax Port tacity code (G855

., Last 10 ports
™

[Port tacity code (G5)security level

The Excel file appears above. You can download a blank template or a template
filled with sample data to see which format is required. The file contains the
"Security level”, "Port Facility Security Code," "ISSC document”, "last 10 ports"
and "ship-to-ship activities".

NOTE! The system can also accept the Danish version of the Excel file.

10 last ports
= Dates should be entered in the format yyyy-mm-dd example: 2016-03-17
= Port must be given to UNLocode example: SEGOT
= Port facility is a code with four digits for example: 1234
= Security level shall be indicated by a number (1,2 or 3) ex 3

“Port facility security code” you can find by signing up for a free account at the
following website:
https://webaccounts.imo.org/Common/WebLogin.aspx?ReturnUrl=https%3a%2{%2fgisi
s.imo.org%2fPublic%2fISPS%2fDefault.aspx

When logged in to GISIS, you can click on "Maritime Security" and then "Download" to
download the lists in CSV-format (compatible with Excel) with all countries approved
port facility security codes.

https://gisis.imo.org/Public/ISPS/Download.aspx

= Port facility security code for unknown port: 9999
= Port facility security code for anchorage area: 8888


https://webaccounts.imo.org/Common/WebLogin.aspx?ReturnUrl=https%3a%2f%2fgisis.imo.org%2fPublic%2fISPS%2fDefault.aspx
https://webaccounts.imo.org/Common/WebLogin.aspx?ReturnUrl=https%3a%2f%2fgisis.imo.org%2fPublic%2fISPS%2fDefault.aspx
https://gisis.imo.org/Public/ISPS/Download.aspx
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Administration or RSO

i A B C
Version: 1.05, 42465

* SECURITY

Valid 1SSC IS5C Issuer ISCC type

Yes tkl' Full

Security level

The security levels

RSO

Possible values:
B"GyT", "RSO"
24
PH

€50 Family Name

CS0 Given Name

Lars

+450153450 /65

Port facility code [GISIS)

Security level

2 according to the 1SPS  |[Larsson

code:1,20r3
Last 10 ports
Date of arrival Date of departure Port (UNLOCODE)
2016-01-01 2016-01-04 SESTO
2016,00.05 2016-01-08 EEE R
201£-01-05 2016-01-12 o
20160117 2016-01-20 R
20l 01-21 2016-01-24 o
20160125 2016-01-28 R
20160129 2016-02-01 S s—
2016-02:02 2016-02-05 i
201670205 2016-02-09 P

0001

0023

0045

0089

0111

2233

0155

0177

N

1199

TIP! Hold the cursor on the part of the text to get information about what to

enter and what format it should be written in.

pjoit [ Upptschtiov heenatis [ Reportal - The Swes

{ TESTFARTYG1 - Karlshamn

When you upload the Excel file, it looks as described above. The mformatlon in

~ Security

the file is automatically positioned in the right place.

29
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. Security Report created
Security level (ISPS) 1 - Normal v
Port facility security code SEKAN - 0123

Valid ISSC document ns%dl * Yes No

Expiration date
Issuing date
Issuer

Issuer type .

Route
The next and 10 most recent port of calls for TESTFARTYG1.
Would you rather enter all data manually you fill in the "Port Facility Security
Code." Press "yes" to ISSC document and specify the "type of document” and
"document number".

“Port facility security code” you can find by signing up for a free account at the
following website:
https://webaccounts.imo.org/Common/WebLogin.aspx?ReturnUrl=https%3a%2{%2fqisi
S.imo.orq%2fPublic%2fISPS%2fDefault.aspx

Valid ISSC document is onboard @ Yes No

International Ship Security Certificate (ISSC) |

Route
The next and 10 most recent port of calls for TESTFARTYG1.
2016-04-24 - Karishamn

\ Sydney

Security level (ISPS) 1- Normal v

Ship-to-ship activities

Anu artivitioe haforo arrival

For the ten last calls, fill in "UN Locode", "Port Facility Security Code",
"ATA/ATD" and "Security level" for every call.


https://webaccounts.imo.org/Common/WebLogin.aspx?ReturnUrl=https%3a%2f%2fgisis.imo.org%2fPublic%2fISPS%2fDefault.aspx
https://webaccounts.imo.org/Common/WebLogin.aspx?ReturnUrl=https%3a%2f%2fgisis.imo.org%2fPublic%2fISPS%2fDefault.aspx
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Route
The next and 10 most recent port of calls for TESTFARTYG1.
2016-04-24 - Karlshamn

Riga

Stockholm

Parnu

Hargshamn fi
Pérnu ii
Avedaerevaerkets Havn fi
Parnu

Avederevaerkets Havn

Parnu

Avedorevaerkets Havn

Ship-to-ship activities

Any activities before arrival.

This is how it looks like when you have chosen to report the last ten calls
manually.

hip-to-ship activities
activities before arrival.

1. -

» Health N

Activities such as bunkering and lightering (prior to arrival) should be reported
under “ship-to-ship activities”. Fill in “Activity”, Start/End date”, “Location” and
“Latitude/Longitude”. Press “Done”.
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Sanitary Certificate (SAN)" and “Declaration of health”

 Health No report

A valid sanitary certificate exists onboard

Declaration of health should only be reported when

Infectious substances onboard
The ship or anyone onboard has wisited infected areas =
Infectious disease onboard
+Report declaration of health @
Under the tab for Health you report "Sanitary Certificate (SAN)" and

“Declaration of health”. Click in the box "A valid sanitary certificate exists
onboard".

* Health No report

» A valid sanitary certificate exists onboard
+Add information regarding sanitary certificate @

Declaration of health should only be reported when

Infectious substances onboard
The ship or anyone onboard has wisited infected areas
Infectious disease onboard

+Report declaration of health @

All obliged to report to Customs must also report sanitary certificate.
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 Health Report created

« A valid sanitary certificate exists onboard
+Add information regarding sanitary certificate ¢

Infectious substances onboard
The ship or anyone onboard has wisited infected areas

Infectious disease onboard

lll persons greater than expected
Il animals onboard =
Medical personel consulted

Someone died onboard

Stowaways have been found onboard
Specific persons
Add person
Sanitary measures

| ,=“,'n;:n new item
A —ny IS

He-inspection required

Don't report declaration of health

Declaration of health is mandatory if:

= Infectious substances onboard
= The ship or anyone onboard has visited infected areas
= Infectious disease onboard
(According to Law (2006:1570) protection against international threats to health)

Are there none of this, your reporting on "Health" is completed and you can
proceed.
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Customs
* Customs Cargoto Cargoto 0 vechicles
unload Dal
Total weight of cargo to unload 123 fon
Origin of the goods « EU MNon-EU Mix
= Attach manifest for consignments Report consignments manually

T2L referense number

Upload T2L document

Uipload manifest

Here are three tabs: "Cargo to unload", "Cargo to load" and "Vehicle". This is
the part of MSW where you report cargo to be cleared through customs.

"Cargo to unload"

Here you report cargo to be unloaded. You should enter the total weight and
origin of the goods. Please note - the field "Total weight of all cargo to unload" is
not marked in orange and can be seen as optional. If you report to the Customs
Department, however, "Total weight of all cargo to unload" is mandatory.

There are two options for reporting goods:
1. Attach manifest for consignments - a reference to a document (T2L)
uploaded in the section "documentation”
2. Report consignments manually

Details of the cargo to be unloaded:

= reference to the entry summary declaration (MRN number)

» indication of the temporary storage or other place of unloading the goods
to (goods storage)

» information on customs ID or equivalent if the ship's cargo includes
goods that are notified to a customs approved treatment

» the amount and the unit of the total goods to be unloaded in the port of
arrival

= origin of the goods

= attached T2L if the goods to be unloaded are from EU
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v Customs Cargoto Cargoto 0 vechicles

iz load

Lipload manifest

"Cargo to load"
Here is a reference to the "Upload manifest”. If you need to upload manifest, do

so under the tab "Documentation".

ol C-USJ[[J'[T]S Cargoto Cargoto 1 vechicles

All vehicles
[ lelk

Mon-EU cargo \

"Vehicle"

Here you report the registration number of the vehicle that accompanies the
vessel. If it is known, you should also check the box “Non-EU cargo) if the
vehicle brings goods from a non-EU country. The field for the registration
number is of the type free text (maximum 35 characters), where you also can
write other types of ID number if the vehicles don’t have a registration number.
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Previous port within the EU and the origin of the goods is EU, manifest

Conditions:
= Previous port in the EU
= Origin of the goods is EU

»= Reporting in the form of manifest

 Customs Cargoto Cargoto
unload load

Total weight of cargo to unload ton

+ Customs Cargoto Cargoto
unload load

Total weight of cargo to unload 234| ton

Origin of the goods EU MNon-EU

+ Customs Cargoto Cargoto
unload load

Total weight of cargo to unload 234 ton

Origin of the goods© = EU Mon-EU

Aittach manifest for consignments

 Customs Cargoto Cargoto
unload load

Total weight of cargo to unload 234 ton

Origin of the goods = EU Mon-EU

= Aftach manifest for consignments

T2L referense number - \

Upload T2L document

Upload manifest ©

0 vechicles

Mix

Mix

Report consignments manually

0 vechicles

Mix

Report consignments manually

Here you enter the
total weight of
cargo to unload.
This information is
mandatory when
you report to
Customs.

Here you enter the
origin of the
goods. In this
example, "EU".

[1EU

Here you select
the reporting
method. In this
case we choose to
attach manifest.

[] Attach manifest
for consignments

When you choose
to attach manifest,
the reference to
T2L must be
stated. The
document needs
to be uploaded in
the section
"Documentation”.
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Here you select the

~ Documentation idocument  T2L for "Type of
document”.
Documents valid af time of arrival. Then fill in the
EEL Delete  Don required information
Type of document T2L v - document number
and the date when
the document is
Expiration date issued.
Other information is
Issuer not obligatory.
s e ' The document in
= . guestion is attached
e by selecting "Upload
Issuing place (Free text) document” or "drag

Issuing place (UN/LOCODE) and drop”.

||illl..-2.l" nt (max 4 ME)

Drag and drop document here

NOTE! The following is important to remember when you attach
documents.

When you choose to attach the document, it is important that you also perform
the step "Upload documents". If this step is not performed, the relevant
authorities only to get an indication that the document exists and that it will be
sent later. To ensure that the right document is attached at the right time, the
Customs recommend that you attach documents at the same time as you report
other information.

Deletions of document - In this dialog, you can also "Delete" a document. The
Swedish Customs saves all documents that have been submitted. If you choose
"Remove" the document will be disabled at the Swedish Customs.

If the Swedish Customs has made a decision on an attached document, the
Customs does not allow the attached document to be removed. Any attempt to
remove the document after a decision will be rejected with an error message.
Should such situation arise, it is important that you have the reference number
of the document and the document to restore the information in MSW Reportal.
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Previous port within the EU and the origin of the good is EU,

consignments

Conditions:
*= Previous port in the EU
= Origin of the goods is EU
* Report consignments manually

 Customs Cargoto Cargoto 0 vechicles
unload load

Total weight of cargo to unload ton

+ Customs Cargoto Cargoto 0vechicles
unload load

Total weight of cargo to unload 234| ton

Origin of the goods @ EU Mon-EU Mix

- CUStDmS Cargoto Cargofto 0 wvechicles
unload load

Total weight of cargo to unload 234 ton

Origin of the goods @ = EU Mon-EU Mix

Attach manifest for consignments © ) Report consignments manually

Here you enter the
total weight of
cargo to unload.
This information is
mandatory when
you report to
Customs.

Here you enter the
origin of the
goods. In this
example "EU".

[1EU

In this case we
choose to report
consignments
manually.

[JReport
consignments
manually.



'CUSTDmS Cargoto Cargoto 0 wvech

unload load
Total weight of cargo to unload 234 ton
Origin of the goods = EU MNon-EU Mix

Attach manifest for consignments @ = Beport consignments manually

T2L referense number: T2L - 00105921

Upload T2L document =
Consignments fo unfoad at Ahus.

1. .= B Ahus Jelete  Done

Bill of lading

i Delete Done

[nm}
—

[am]
1
=

+-Add new item

+Add consignment to unload

Clear list

* Customs Cargoto Cargoto 0 vechicles
unload load

Total weight of cargo to unload 234 ton

Origin of the goods - = EU Non-EU Mix

Attach manifest for consignments © @ Report consignments manually

T2L referense number: T2L - 00105921

Upload T2L document

Consignments to unload at Ahus.

1. = Amsterdam = 2 Ahus

Goods

+Add goods item

+Add consignment to unload

Clear list
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Enter reference to
T2L if there is a
document that
covers all
consignments. If
there are several
T2L documents for
the cargo, the field is
left blank, and T2L
reference should be
listed per
consignment.

Enter the port of
loading.

Add the bill of lading
Type - Master or
House. Enter the bill
of lading number.

If you want to add
several bill of lading,
select "+ Add new
item". Are you
finished with the bill
of lading in question
chooses “done.

When you have
clicked “Done”, press
on “+ Add goods
item”
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In this section the goods
¥ Customs Cargoto Carao o vechicles s listed as follows:
unioa 0al
Goods - for valid
Total weight of cargo to unload 234 ton elections, search can be
Origin of the goods © EU © NonEU © Mix done by placing the
_ _ _ cursor in the field and
Attach manifest for consignments @ @ Report consignments manually click
T2L referense number T2L - 00105921 Com modity code -
Upload T2L document Commodity code
consists of 4-10 numbers
Censignments to unload at Ahus. and determines your
1. = Amsterdam = &2 Ahus dit eventual tariff costs.
Goods For more information go
to:

1. L | H L -
' http://taric.tullverket.se

Net - net weight of the
goods specified.

Net t v Total - gross weight of
goods specified.

Marks and numbers — if
there are any marking of

Marks and numbers the gOOdS.

Number of packages 0 Number of packages —
Package type given where applicable.
Container number Package type - for valid

elections, search can be
oods item done by placing the
cursor in the field and
[EF Lot 10 G enter the "Code".

Container number -
given where applicable.


http://taric.tullverket.se/
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Previous non-EU port and the origin of the goods is non-EU, manifest

Conditions:
= Previous port outside EU (non-EU)
= Origin of the goods is non-EU
»= Reporting in the form of manifest

* Customs

All arriving Cargoto Cargoto 0 vechicles
cargo unload load

The vessel is exempt from declaring SID-references

Reference numbers of all SID for the vessel

Recieving EU country Denmark v

Estimated arrival date

2016-07-10

- Customs Allarriving Cargoto Cargoto 0 vechicles
cargo unload load

Total weight of cargo to unload ton

 Customs Allarriving Cargoto Cargofo 0 vechicles
cargo unload load

Total weight of cargo to unload 234 ton

Jrigin of the goods EU Mon-EU Mix

 Customs Allarriving Cargoto Cargoto 0 vechicles
cargo unload load

Total weight of cargo to unload 234 ton

Origin of the goods < EU @ Mon-EU Mix

Attach manifest for consignments © O Report consignments manually

Are there exceptions
from declaring SID-
reference, this
should be stated.

When the reference
number is specified,
information about
which EU country
that receives the SID
and the estimated
arrival date must be
specified.

NOTE! If you tick the box []
“The vessel is exempted from

declaring SID- references”,
the other fields should be left
blank.

Here you enter the
total weight of cargo
to unload.

This information is
mandatory when you
report to Customs.

Here you enter the
origin of the goods.
In this case, "non-
EU".

1 NonrEU

Here you select the
reporting method.

] Attach manifest for
consignments
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When you choose
v Customs  Allariving Cargoto Cargolo  Ovechicles  “Attach manifest for
carqq unload oAl consignments” you
_ must enter the
Total weight of cargo to unload 234 fon Customs ID and
Origin of the goods EU @& Non-EU Mix documents must be
. . . uploaded in the
= Aftach manifest for consignments Report consignments manually .
section

"Documentation”.

Customs Id \

Upload manifest

Customs ID can be reported as one of three things, depending on the
circumstances:
= Customs ID (Pre-lodged customs declaration ID)
= Goods storage (Location code of temporary storage facility, also known
as DGZ or DGT)
= NCTS MRN

NOTE! The following is important to remember when you attach
documents.

When you choose to attach the document, it is important that you also perform
the step "Upload documents". If this step is not performed, the relevant
authorities only to get an indication that the document exists and that it will be
sent later. To ensure that the right document is attached at the right time, the
Customs recommend that you attach documents at the same time as you report
other information.

Deletions of document - In this dialog, you can also "Delete" a document. The
Swedish Customs saves all documents that have been submitted. If you choose
"Remove" the document will be disabled at the Swedish Customs.

If the Swedish Customs has made a decision on an attached document, the
Customs does not allow the attached document to be removed. Any attempt to
remove the document after a decision will be rejected with an error message.
Should such situation arise, it is important that you have the reference number
of the document and the document to restore the information in MSW Reportal.
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Previous non-EU port and the origin of the goods is mixed consignments

Conditions:
= Previous port outside EU (non-EU)
= Origin of the goods is mixed consignments
»= Report consignments manually

Are there exceptions
b CUStO-mS Allarriving Cargoto Cargoto 0 vechicles from declarln_g SID-
cargo unload load reference, this should
be stated.

When the reference
number is specified,
information about
which EU country that
| receives the SID and
the estimated arrival
date must be
specified.

Recieving EU country v NOTE! If you tick the box [ The
vessel is exempted from

Estimated arrival date declaring SID- references”,
the other fields should be left
blank.

The vessel is exempt from declaring SID-references

Reference numbers of all SID for the vessel

1.... Delete

Add new item

Here you enter the

v Customs  Alariving Cargoto Cargoto 0vechicles  total weight of cargo
cargo unload load to unload.
This information is
Total weight of cargo to unload ton mandatory when you

report to Customs.

Here you enter the

- Customg .*'i".‘l armving CargD to Carr 10 to 0 wvechicles Orlgln Of the gOOdS In
cargo unload loac this case, "Mix".
Total weight of cargo to unload .231 j’ﬁ-:nn [] Mix

EU MNon-EU Mix
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* Custome All arriving Cargoto Cargoto 0 vechicles
cargo unload load
Total weight of cargo to unload 234 ton
Qrigin of the goods @ EU Non-EU @ Mix

Attach manifest for consignments® @ Heport consignments manually

Consignments to unload at Ahus.

+Add consignment to unload

- Customs All arriving Cargoto Cargoto 0 wvechicles
cargo unload load

Total weight of cargo to unload 234 ton

Origin of the goods ™ > BU & Non-BEU @ Mix

Attach manifest for consignments @ @ Report consignments manually

Consignments to unload at Ahus.
1. .. = &= Ahus Delete Done

Port of loading ) |

Origin of the goods @ EU Non-EU Mix
T2L referense number®

Upload T2L document @

Customs Id @

F g frmm
or 1Iaaing

+Add new item

+Add consignment o unload
Clear list

Here you select the
reporting method.

[JReport consignments
manually

When the goods
have the origin of
"Mix", you cannot
attach a manifest on
this level.

Then select “+ Add
consignments to
unload”

Here you enter the
port of loading and
select the origin of
the goods, "EU" or
"non-EU".

In this example, we
select Rotterdam
(NLRTM) and origin
of the goods EU.



 Customs Allarriving Cargote Cargote 0 vechicles
cargo unload load

Total weight of cargo to unload 234 ton

Origin of the goods ™ EU Non-EU @ Mix

Attach manifest for consignments @ ® Report consignments manually

Consignments to unload at Ahus.
1. = Rotterdam = & Ahus Delete Done

Port of loading | = NLRTM - Rotterdam

Origin of the goods @ = EU Non-EU Mix
T2L referense number ™ 1234
Upload T2L document ©
Bill of lading /
1. Master 12 Edit
t+Add new item
t+Add consignment to unload
Clear list
* Customs All arriving Cargoto Cargofto  0wvechicles
cargo unload load
Total weight of cargo to unload 234 ton
Origin of the goods @ EU MNon-EU @ Mix

Attach manifest for consignments @ @ Report consignments manually

Consignments to unload at Ahus.

1. = Rotterdam = & Ahus Edit

/

+Add consignment to unload
Clear list

Goods

A

+Add goods item
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When you choose to
report the goods
with origin of the EU
it is possible to insert
reference number to
the T2L document
and Bill of lading.

Note! T2L is not
mandatory. Bill of
lading is mandatory.

In this example we
choose "Master" for
"type of Bill of
lading™ and enter
12" for “Bill of lading
number” and click
"done".

Here you add goods
items.

Select “+ Add goods
items”
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 Customs All arriving Cargoto Cargoto 0 vechicles
cargo unload load

Total weight of cargo to unload 234 ton

Qrigin of the goods EU Non-EU @ Mix

Attach manifest for consignments

= Heport consignments manually

Consignments to unload at Ahus.

+Add consignment to unload

 Customs Allarriving Cargoto Cargoto 0vechicles
cargo unload load

Total weight of cargo to unload 234 ton

Origin of the goods EU Mon-EU = Mix

Attach manifest for consignments @ @ Report consignments manually

Consignments fo unload at Ahus.
1. ® New York = £ Ahus Delete Done
Port of loading @5 USNYC - New York

Origin of the goods EU = MNon-EU Mix

Customs Id

Add new item

Reference number
Add new item

+Add consignment to unload

Clear list

Here you select the
reporting method.

[JReport consignments
manually

When the goods
have the origin of
"Mix", you cannot
attach a manifest on
this level.

Then select “+ Add
consignments to
unload”

Here you enter the

port of loading and

select the origin of

the goods as EU or
non-EU.

Note! T2L is not
mandatory. Bill of
lading is mandatory.

Under "Reference
number”, you report
reference to a valid
SID. This is not
mandatory and
should not be
entered if an
exception to report
SID exists.

In this example, we
choose New York
(USNYC) and origin
of the goods as non-
EU.



 Customs All arriving Cargoto Cargoto 0 vechicles
cargo unload load

Total weight of cargo to unload 234 ton

Origin of the goods @ » EU & Non-EU @ Mix

Attach manifest for consignments @ @ Report consignments manually

Consignments to unload at Ahus.
1. = New York = E= Ahus

Done

Jelete

Port of loading | @8 USNYC - New York

Origin of the goods @ » EU @ Non-EU & Mix
Customs Id @ 1D_1
Bill of lading
1. Master 123 Delete Done
Bill of lading type Master v
Bill of lading number 123

+Add new item

Reference number
+Add new item

+Add consignment to unload

Clear list
+ Customs All arriving Cargoto Cargofo 0 vechicles
cargo unload load
Total weight of cargo to unload 234 ton
Origin of the goods @ O EU O Non-EU @ Mix

Attach manifest for consignments @ @ Report consignments manually

Consignments fo unload at Ahus.
1. ® New York = =2 Ahus Edit

—

+Add consignment to unload
Clear list

Goods

A

t+Add goods item

Reportal

User manual 47

When you choose
to report the goods
with origin of non-
EU, you need to
report reference to
the Customs id and
the Bill of lading.

In this example we
choose "Master" for
“type of Bill of
lading” and enter
the "Bill of lading
number 123" and
click "done".

Here you enter the
goods.

Select “+ Goods
item”
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 Customs Allarriving Cargote Cargoto
cargo unload Oal
Total weight of cargo to unload 234 ton
Origin of the goods EU Mon-EU @& Mix

= Report consignments manually
Consignments fo unload at Ahus.
1. = New York = B2 Ahus
Goods
1. Delete

MNet t v

Marks and numbers
Number of packages 0
Package type

Container number

In this section the goods
is listed as follows:

Goods - for valid
elections, search can be
done by placing the
cursor in the field and
click.

Commodity - Commodity
code consists of 4-10
numbers and determines
your eventual tariff costs.
For more information go
to:
http://tulltaxan.tullverket.s
eltariff/uc/gry/sbn/search.]
sf

Net - net weight of the
goods specified.

Total - gross weight of
goods specified.

Marks and numbers — if
there are any marking of
the goods.

Number of packages —
given where applicable.

Package type - for valid elections, search can be done by placing the cursor in

the field and enter the "Code".

Container number - given where applicable.


http://tulltaxan.tullverket.se/tariff/uc/qry/sbn/search.jsf
http://tulltaxan.tullverket.se/tariff/uc/qry/sbn/search.jsf
http://tulltaxan.tullverket.se/tariff/uc/qry/sbn/search.jsf
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Unloading cargo that are under the Customs supervision - Vehicles

* Customs

All vehicles ©

Registration number

Mon-EU cargo

+Add new item

Clear list

Cargo to

unload

Cargo to

load

1 vechicles

When you report
accompanying
vehicle, the
registration number
of each vehicle must
be entered.

Restrictions:

One vehicle per line.
A maximum of 35
characters per line.

If known, indicate if
the vehicle has
cargo from non-EU
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Loading cargo that are under the Customs supervision

When you report

~ Customs Cargoto Cargolo Ovechicles ~ Cargo to be loaded,
oad load this should be
described by upload
Upload manifest manifest.

. Here you select
¥ Documentation tdocument  "Cargo Declaration at
Departure" under

Documents valid at time of arrival. Type of document”.

1. Cargo Declaration at departure (CDD) Delete Done Then fill in the

Type of document Cargo Declaration at dep v required information -
document number
and the date when

Expiration date the document is
issued.

Issuer The other information

lssuer type v is optional (not
mandatory).

Status 4

The document in

Issuing place (Free text) question is attached

Issuing place (UN/LOCODE) by selecting "Upload
document” or "Drag
and Drop".

Upload do ent (max 4 MB)

Drag and drop document here

NOTE! The following is important to remember when you attach
documents.

When you choose to attach the document, it is important that you also perform
the step "Upload documents". If this step is not performed, the relevant
authorities only to get an indication that the document exists and that it will be
sent later. To ensure that the right document is attached at the right time, the
Customs recommend that you attach documents at the same time as you report
other information.
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Deletions of document - In this dialog, you can also "Delete" a document. The
Swedish Customs saves all documents that have been submitted. If you choose
"Remove" the document will be disabled at the Swedish Customs.

If the Swedish Customs has made a decision on an attached document, the
Customs does not allow the attached document to be removed. Any attempt to
remove the document after a decision will be rejected with an error message.
Should such situation arise, it is important that you have the reference number
of the document and the document to restore the information in MSW Reportal.
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Ships Store

~ Ships store

Ships store items arriving at Otterbacken

i

v NanAAarniic narAn

Report created

Upload relevant documents here. Accepted
file formats are: xls and xlsx

09) Dowr 1 lat

09) 1 late, with example dat

09) Sweden Traffi ate

Vessels arriving to a Swedish port should report the contents of the Ships Store
(equivalent FAL 3). You can fill in the articles manually or upload an Excel file

containing all the items.

A A
1 [version: 1.07, 42485
s * SHIP STORES

*Mame of article *Quantity
8 |AlcoholicSpirits 1
g |OtherAlcoholicSpirits 2
10 |Wine 3
11 |Cigarettes 4
12 Cigars 5,33
13 |Tobacco 6
14 Fuels 7,02
15 Lubricants g
16 |Drugs 9
17 |FleshAndFleshProducts 10,13
18 FireArms 11
19 |Ammunition 12
20 Animals 13
21 |FortifiedWine 7
272 |LightWine 0,7
23 |Beer 0,33
24 Miscellaneous 17
ac

The Excel file is the same as for the crew, passengers and security but with a
separate tab for "Ship stores".
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« Nothing to declare

Reportal

User manual 53

Mothing to declare

If there is no ship's stores to declare you choose to check the box "Nothing to
declare".

The types of articles/items that are available to choose from are the following:

Type of article

Alcoholic Spirits
Other Alcoholic Spirits
Wine

Cigarettes

Cigars

Tobacco

Fuels

Lubricants

Drugs

Flesh and flesh products
Firearms

Ammunition

Animals

Fortified wine

Light wine

Beer

Miscellaneous

Quantity

liters

liters

liters

number of article
number of article
kilogram

liters

liters

kilogram
kilogram

number of article
number of article
number of article
liters

liters

liters

number of article

5

A B

1 Version:1.07, 42485

* SHIP STORES

~ Ships store

*Name of article

*Quantity

< Ships store items amiving at Otterbacken

1. Alcoholic spirits

12
13
14

2 Other alcoholic spirits
8 |AlcoholicSpirits 10 3 Wine
9 | OtherAlcoholicSpirits 2 4 Cigarettes
10 Wine 3 \dd e
11 (Cigarettes -

Report created

If you have nothing to declare for a specific article/item (an item with quantity
zero), that should be omitted. Only articles/items with a quantity over zero
should be declared. Specify the article/item and enter the quantity with only
numbers.
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Dangerous goods

o Dangerous cargo 1arriving

Dangerous consignmentSarriving at Karlshamn.

0 ...,:I.‘ ving ¢ .-

» Waste

» Expanded inspection Inspection:

Has the vessel arriving dangerous goods from a non-EU port or will load
dangerous goods (departing) at the Swedish port this should be reported. First
you enter “port of loading and unloading”, then “name and phone to person in

charge”.

None

dep ]'17‘]‘]

W Dangerous cargo 1 arriving

Dangerous consignments arriving at Karlshamn.
€ ™ Hamburg = &2 Karlshamn

Dangerous goods \
1. Delete  Done

-+Add arriving consignment

Then you specify which “type of goods” and the “weight” of the goods.



Reportal

User manual 55
Next port city ; DEHAM - Hamburg
ETA (next port)
Advanced
ATivin v Dangerous Cargo | arriving None
partin departing
\ Dangerous consignments departing from Karishamn.
0 arriving -Add arting consignment
0 departing 5 s
No documents
» Waste ‘;;;::h’uu:F: to
discharg
Report created i i
» Expanded inspection
Report created

If the departing dangerous goods are the same as for arriving you can choose
to copy this by choosing “Copy arriving consignments”.
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Waste disposal

arriving « Waste 0.00m*to

leparting discharge

Last disposal date

Last disposal port

Waste arriving at Karlsha/v\
1.

Time of unloading

Next UISDOS{«]I}/

Waste disposal is mandatory in every Swedish port, except in certain cases
(see Transport Agency regulations and general advice (TSFS 2010:96) on
Prevention of Pollution from Ships). Fill in “last disposal date and port”. Then
“add waste”.

Required fields are marked with orange.
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Expanded inspection
0 arriving » Was‘[e Nothing to
0 departing discharge
document: ~ Expanded inspection Inspection:

Reported

Expanded inspection

Volume and nature of the cargo

No previous inspection performed

Planned statutory surveys

Substantial maintenance and repair work

If the vessel needs to undergo an inspection, this should be reported under the
tab for expanded inspection. If not, you can ignore this tab.
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Sign and validation

le 5 @ se e =
B Appr 4 EasitBus a1 t eptackt av hemsfar [ Reportal- The Y Sotatoverket - Nor [} Sotartwverker - Nord § At afic ) e boam
{ TESTFARTYG1 - Karlshamn
Sig . »
.
~ Overview Visit ID: SE000105416
Purpose of call Loade
stip TES
Aming port city Yes ® N
At arrnal
T 201
Piic ! andatary pictage -
" 1
Pre port city -
" =0
ETA next por)
» Crew » Dangerous cargo
» Passengers v » Waste

{ TESTFARTYG1 - Karlshamn

~ Overview Visit ID: SE000105416

Purpasa of cal Loading

Shipg
A

Sending to authorities ...
1

Ploase wail, sanding the inormation to the Swedish Maritime Administrabon,

an

3,) SIOFARTSVERKET EiTullverket

N TR
—
Naxt port ity " DEHAM - Hamburg
ETA freat pon)
» Crew » Dangerous cargo
» Passengers v » Waste

When you sign the report, the information will be sent to the authorities who
begin to handle the case. It can take a while before you get any response;
positive or negative. Despite the fact that you have signed the report you can
still make changes/additions and sign again.
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Visits

O TESTFARTYG1

O TESTFARTYG1

= SOLANDO

2 NIMBUS

# VIKING GRACE

O TESTFARTYG1
KURLAND

O TESTFARTYG1

22 SCANDINAVIA

O TESTFARTYG1

O TESTFARTYG1

= VECHTDIEF

O TESTFARTYG1

= ATLANTIC COMPASS

O TESTFARTYG1

= DA RAMBOW
B KAT

0 TESTFARTYG1
O TESTFARTYG1
O TESTFARTYG1
+ BOSS

—

‘mswreportal.se;

Goteborg
Karishamn
Kariskrona
Lysekil
Oxelos

Helsi

Stockhol
Elieholm
Husum
Goteborg
Gotaborg
Karlshamn
Haraholmen
Husum
Lysekil
Goleborg
Harahaimen
Landskrona
Helsingborg
Goteborg
Wallhamn
Hargshamn
Norrkping
Oxelosund

Halmstad

Storungsurd

160422 12:00

160410 16:00

160406 20:00
160401 16:00

160331 12:00
160329 15:00

160327 23:00

160327 12:34

160320 12:00

160318 18:00

160317 10:00

D) Sietart

160424

160412

160407
160402

160402
160330

160329

160329

160323

160319

160319

e Ne

12:00

18:00

14:30
10:00

12:00
11:00

15:00

15:16

12:00
19:00

22:00

[ Spfetweken - o @

SE000131910

SE000131552

SE000131200
SE000130575
SE000129866

SE000129770
SE000129177

SE000129511

SE000128283
SE000128266
SE000128336

SE000128236
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TT—— e o
W=

sdamion Clond [} Sea Tt [) T - cadery C3 Oviga bokmisken

1]}
[2] ]

In the VISIt list, you can see the visits that have updates that has not been
signed. These visits are highlighted in bold. NOTE! All updates/changes must
be signed so the information reaches the authorities.

‘mswreportal.se;

cer: [ 5W Fas 3 At objet ) Upptickt ax hesmafse [} Reportal - The S

< TESTFARTYG1 - Oxeltsund

) Siotrtsrest - No

216017 1932 - SSNS - SSNS roport rcoived
[ TR Y —p————

~ Overview
Purpose of cal

Ship:
Arwing port city:

At amival

ETA (dock)
Plotage status
Draught on armwal
Stip haight on armwal

First point

Any arriving o

Short description ¢

Provious port ity

» Crew

» Passengers

sl

cargo at arrival

[ Sifameker - Mo

§ Adosion Clod [) Sea ot [} T - caderry

Visit ID: SE000128468

Unicading
TESTRARTYGY © Custom relerence
EQHE - Owlosund
e doparture
ETD (dock)
Mandatory pilotage - Piotage v Piotage status Mandatory pilotage - Piotage +
m Draught on departure 5 m
m Ship height on departure 5 m
07, kaj - Oxelosund Last point n port 07, kaf - Oxedosund
Yes © No Ay doparting cargo? Yos ® No
Naxt port oty = PLSZZ - S2c2ecin
ETA next port)
@ GBTIL - Tilbury

» Documentation

» Dangerous cargo

» Waste

» Expanded inspection

You will get feedback from the authorities in form of validation messages. Its
very important to check these messages to detect if something is wrong or if
you need to make additions to your report.
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@ . @ » Share® ~ Log
2016-03-17 22:10 - GHAB
¥ Feadback 2016-03-17 22:10 - GHAB

2016-03-17 22:10 - Port authority - Port report confimed

2016-03-17 22:10 - GHAB

¥ Feedback

2016-03-17 2210 - Port authority - Port report recieved but not confirmed
“Info OK™

¥ Feedback 2016-03-17 22:10 - GHAB

2016-03-17 22:10 - Port authority - Port report confimed
¥ Feedback 2016-03-17 22:10 - GHAB

2016-03-17 22:10 - Port authority - Arrival granted

¥ Feedback 2016-03-17 22:08 - GHAB

2016-03-17 22:08 - Port authority - Port report recieved but not confirmed
"Info OK™

¥ Feedbac 2016-03-17 22:08 - GHAB
2016-03-17 22:08 - Port authority - Port report confimed

¥ Feedback 2016-03-17 22:08 = SESMASSNS

Green validation mességes means that the information is confirmed OK.
Blue validation messages means that the information is not confirmed, or that
the authority require additions.

no® : @ » Share® » Log

2016-03-07 08:11 - SSNS - SSNS report received
The message processed successfully

2016-03-08 07:51 - SSNS - Invalid SSNS report
ETA 1o next port must be defined after ATD from port of call.

» Overview Visit ID: SE000125]
» Crew 233 arriving » Dangerous cargo tariving  No
233 departing depa
» Passengers 1384 armving » Waste Nothir
905 departing dischi
» Documentation No documents » Expanded inspection b e
» Security No report

Orange validation message means that something is wrong and the information
IS not received. In the statement it says what needs to be changed.
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1 Appar € ot uminess Proces [ 5W Fos 1 Al cbjekt @ Uspescht avhemsfhe [ Reporal-TheSwed [) Sitartmevtet-Nord [ Sfatmrket - Nore @ Mdamion Cloudd

{ TESTFARTYG1 = Oxelésund

ard @ » Share@

2016-03.17 19:62
2016.08.17 1052 - SSNS - SSNS rupont recaivad
“Port_Not The massage processed succasshily”
Submittiod 2016.03-17 10:62
Created 20160317 19:60

siplandmzewtro01
siolandmaiswtroo!

Trathc [} TU - academny
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~ Log

~ Overview
Purpose of cal Unloading
Ship. TESTFARTYG1 © Custom relerence:
Amiving port city SEOXE - Oxelosund
At arival At departure
ETA fdock) 2016-03-18 10100 ETD {dock)
Piotage status Mandatory pilotage - Piotage Pi
Draught on arrival 5 |m Draught on departure
Ship hoight on arrival 5 m ‘Ship height on departure
Fast point in port 07, kaj - Oxelosund Last pot in port
Any arriving cargo? ®Yes O MNo Any departing cargo?
Short descriphion of cargo al arrival
o Next port city
ETA (next port)

Provious port city

58 GBTIL - Tilbury

SESMASSNS

MSW SUPPORT

MSW SUPPORT

Clos
Visit ID: SE000128468
pil Piotage
§ m
§ m

07, kaj - Oelosund

Yos ® No

= PLSZZ - Szizecin

All valldatlon messages are saved under the tab "Log" so that you can go back

to see what is OK and not OK.
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Validation messages from the Swedish Coastguard (example)

2016-06-13 14:10 - Kustbevakningen - Information received.

Please wait for further notice.

The information is received. Please wait for an approval or completion.

2016-06-12 08:52 - Kustbevakningen - Information received and processed.

The information is received and processed. This notice is given as OK on
arrivals within Sweden (domestic arrivals will not receive an official approval
from the Coast Guard).

2016-06-12 11:30 - Kustbevakningen - Notification approved.

Notification in advance (Schengen and ISPS) is approved.

2016-06-11 10:02 - Coastguard - Please update with the following:
“Passport or seamansbook no. / Pass- eller sjomansboknr. (ID-nr. och ID-typ) Issuing authority and expire date of ISSC / Utfardare och utgangsdatum {6r |
Saneringsintyg / Sanitary certificate *

The visit information needs to be complemented with passport or seamansbook
number, Issuing authority and expire date of ISSC.

2016-07-06 16:16 - Coastguard - Please update with the following:

“Issuing authority of ISSC has to be an organization or a governmental authority / Utfardare av ISSC méste vara en organisation eller myndighet”
The visit information needs to be complemented with a correct Issuing authority
of ISSC.

2016-06-00 12-25 - Kustbevakningen - Please update with the following:

"Maritime Security / Sjofartsskydd "

The visit information needs to be complemented with maritime security (security
level, ISSC and 10 most recent port of calls).

NOTE! Please note that the Swedish Coast Guard may have other types of
validation messages.
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Validation messages from the Swedish Maritime Administration (example)

2016-06-10 11:50 - SS5NS - Besdksinformation mottagen/validerad OK

Port_Not:The message processed successfully

The information regarding vessel notification is received and approved.

2016-06-00 11-28 - SSNS - Besdksinformation mottagen/validerad OK
"Hazmat_Not_A:The message processed successfully”

The information regarding the dangerous goods is received and approved.

2016-068-10 21:03 - SSNS - Besdksinformation mottagen/fvaliderad OK
"Waste Not:The message processed successfully”

The information regarding waste disposal is received and approved.

2016-06-00 08:06 - SSNS - Besoksinformation ej mottagen/validerad OK

*Port_Mot:Given last locode is unknown.”

The information concerning vessels notification is not received. "Previous Port"
is unknown and does not exist in the database. Please contact MSW Support
by phone: 0771-40 00 50 or email: support@mswreportal.se

NOTE! Please note that the Swedish Maritime Administration may have
other types of validation messages.
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Validation messages from the Swedish Customs (example)

2016-07-04 07-40 - Customs - Visit information recieved

The information is received. Please wait for the Customs decisions.

2016-06-20 10:59 - Customs - Armval granted

"Ankomst medges Datum: 2016-06-29 Beslutsfattare: Tullverket, 0771 - 520 520"

"Amival granted Date: 2016-06-29 Decision making officer: Swedish Customs, +46 (0)771 - 520 520"
Arrival granted.

2016-07-03 04:30 - Customs - Unloading granted
Unloading granted Date: 2016-07-03 Decision making officer: Swedish Customs, +46 (0)771 - 520 520

Unloading granted.

2016-07-03 04:30 - Customs - Departure granted
Departure granted Date: 2016-07-02 Decision making officer: Swedish Customs, +46 (0)771 - 520 520

Departure granted.

2016-06-20 13:54 - Customns - Victualling granted
Provisioning granted as applied for Date: 2016-06-20 Decision making officer: Hogberg Susanne
Victualling/provisioning granted.

2016-06-20 12:43 - Customs - Cargo declaration received
Cargo declaration received "SE000M41447_SES560089392"

Cargo declaration received.

2016-07-03 06:03 - Customs - Cargo declaration approved
Cargo declaration approved 'LRNSE000143840_SES5565013876' Date: 2016-07-03 Decision making officer: Andersson Jan J

Cargo declaration approved.

2016-06-26 20:52 - Customs - Visit information needs to be complemented
Request for supplementary information: please send outbound cargo manifest. Document code: CDD Deadline: 2016-07-03T20:52:52.1

The visit information needs to be complemented with an outbound cargo
manifest (CDD).

2016-07-08 20:40 - Customs - Visit information needs to be complemented
Request for supplement to cargo declaration: please send proof of Union status, e.g. T2L, T2F. Apply to declarant: SE5560089392 Deadiline: 2016-07-

12T720:39:20.000+0200

The visit information needs to be complemented with a proof of the goods Union
status, e.g. T2L or T2F.
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2016-07-01 17:24 - Customs - Visit information needs to be complemented

“Tullverket saknar uppgifter motsvarande Ship store (FAL3). Handlaggning av arendet kan inte pabérjas innan uppgifterna inkommit."
*Information regarding Ships store (FAL3) has to be submitted to Swedish customs in order to start processing the Visit."
The visit information needs to be complemented with information regarding Ship
Stores (FAL 3) in order for the Swedish customs to start processing the visit.

2016-07-01 1724 - Customs - Visit information needs to be complemented

“Tullverket saknar uppgifter motsvarande Crews effects (FAL4). Handlaggning av arendet kan inte paborjas innan uppgifterna inkommit.”

“Information regarding Crews eflects (FAL4) has to be submitied to Swedish customs in order to start processing the Visit.”
The visit information needs to be complemented with information regarding
Crew’s Effect (FAL 4) in order for the Swedish customs to start processing the
visit.

2018-068-22 15:1 - Cusioms - Invalid visit information
"Date must be in the future. [R020] Submitted value: 2016-06-18"

Invalid visit information. Expiration date/Issuing date on uploaded documents
need to be in the future.

2016-06-10 08:33 - Tullverket - Bestksinformation e] mottagenfvaliderad OK

"For each document TypeCode the ID must be unique within one ECD. [R049]"

Invalid visit information. For each uploaded document with the same type code
the ID must be unique.

NOTE! Please note that the Swedish Customs may have other types of
validation messages.
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The Swedish Customs’ decision

The Swedish Customs’ decisions will come in several rounds. These decisions
you will get in MSW Reportal. Below you can find a summary of the decisions
that may occur and what is required to get them.

1. Arrival at port: To get the arrival to port granted, a prior notification must
have been submitted by the deadlines specified. You get an electronic
message that the arrival is granted. Once you have received the consent
you are free to enter the port.

2. Permission to unload: A permission to discharge you will get when the
vessel has arrived in port and when entry summary declarations have
been provided for all cargo on board.

3. Approval of the cargo declaration: The goods entry into the customs
territory must be notified before arrival. In addition to a reference to the
entry summary declarations, you have to report the reference to the
subsequent treatment of the cargo to be unloaded (e.g. Goods storage or
customs ID). There must also be information about the goods status and
an attached T2L-document for Union goods.

4. Provisioning: If you have applied for victualling you get will get an
approval of this in MSW. The same applies if you have requested for
victualling from the ship's stores.

5. Permission to depart: Approval given through MSW and means that the
vessel may leave the port.

It is important that you wait for and check the response messages from the
Customs. If any information is missing, the Customs can’t make a decision and
will then send a request for a supplement. You will then have the option to add
the missing information.
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Discard visit

{ TESTFARTYG1 - Stockholm

~ Overview

Purpose of call Cargo operations

Ship TESTFARTYG1
Amwing part city. 2 SESTO - Stockholm
At arrval

Pravious port city
Naxt port ¢ AA - Landskron,
ETA (next port]

» Crew » Dangerous cargo

» Passengers v » Waste

To delete a visit, press "Discard". Note that you can’t delete a visit where ATA
or ATD have been registered.

Discard Visit?

Are you sure you want to discard the visit TESTFARTYG1 = Stockholm, Visit ID://

1052937

Cancel Discard visit

A security box pops up. Are you sure you want to delete the visit, press "Discard
visit".
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* (<}

! Appar 4 Eaut Business Proce

Visits

\ 0 TESTFARTYG 1
0 TESTFARTYG

O TESTFARTYG1
O TESTFARTYG1
O TESTFARTYG1
O TESTFARTYG1
O TESTFARTY

O TESTFARTYG1
O TESTFARTYG1
0O TESTFARTYG1

Stockholm

Norrkdping
Norrkaping
[
Stockholm
Karishamn

Karlshamn

160124 12:00
160323 12:00

160324 12:00

160409 12:00
160415 12:00
160424 12:00

160125 12:00
160326 12:00

160327 12:00

160411 12:00
160417 12:00
160426 12:00

SE000105030

SE000105341

SE000105352

SE000105572
SE000105587
SE000105611

When you delete a visit by cllcklng on "Discard" all authorities will be notlfled
and the visit will be filtered away from the main visit list. The information is
stored so you can access it again if necessary. Click on the box "see deleted" if
you want to see all deleted visits. These will appear highlighted in red.
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Timetable — vessel report
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O TESTFARTYG1 Karlst and sign  §04

O TESTFARTYG1 Norrkd,___ 50327 12:00 SE000105352

0 TESTFARTYG1 Norrkdping 160323 12:00 160326 12:00 SE000105341

0 TESTFARTYG1 Stockholm 160313 12:00 160315 12:00 5E000105293

D TESTFARTYG1 Stockholm 160124 12:00 160125 12:00 5E000105030 2]

O TESTFARTYG1 Ste 0115 12:0 160118 12:00 SE00010 2943 [1]1]
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< New time table

~ Overvie
Custom reference
Yes Mo
At amival At depanre.
First point in port Last pant in port
Draught on armival m Draught on doparture "
Ship hoight on armwval m Shp heght on departure m
Yos © Mo Yo © M
Nurmber of passengers Number of passengers.

~ Time table

Fapoat Dady tme table

Mo Tu Wo Th Fr Sa Su

~ Preview

April 2018 Woh] Wook  Day Yody | < >

All fields marked with orange are required.
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< New time table

~ Time table

~ Preview

April 2016 Womh]| Weok Dy % Sk

Mo ™ we ™ P Sa su

It is p055|ble to make a tlmetable per day, per week or per month. If you have
more departures on the same day you need to add more visits.

< New time table

~ Time table

Mo Tu We Th Fr Sa Su

~ Preview - 9 visils

April 201€ Month| Weok  Day Today | < >

Mo W we ™ P sa su

When you have made your tlmetable you can see how it looks down in the
preview. If the time and date look okay, you send it to the authorities by clicking
on "Generate visits".



Reportal

User manual 71

Generate visits? /
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Visits P e sea daieea

O TESTFARTYG1 Karlshamn \ 541

O TESTFARTYG1 Norrkdping 160324 92:00 160327 12:00 SE000105352

0 TESTFARTYG1 Norrkdping 160323 12:00 160326 12:00 SE000105341

O TESTFARTYG1 Stockhoim 160313 12:00 160315 12:00 SE000105293

0 TESTFARTYG1 Stockholm 160124 12:00 160125 12:00 SE000105030 2}

0O TESTFARTYG1 [1]1]

~ [ TESTFARTYGH

To view the timetable, you have to choose in which period you want to see, for
example "next month”. You can also inspect the timetable, change ETA/ETD
and sign the timetable. If you want to delete one visit in a timetable you have to

go into the specific visit and click "Remove."
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< Timetable for Testfartyg

¥ Preview - 9 visits
April 2016 Month| Wook  Day <l

Mo 1 we ™ Fr Sa Su

MG e TS

To delete an entire timetable, press "Discard visits".
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Contact

< TESTFARTYG1 - Stockholm

» »
o say
= Overview Visit ID: SE000105203
Purposa of call Cargo operations
Stip TES
Ariving port city 3 SESTO - Stockholm Yes @ N
Ataral At dopartre
ETA (dock - s
Plotags st Mandatory pictage - Dispens » inctatory p Disper:
pe———— 11 Piot 1
Any aming cargo? Yos ® No Yos O N
Shot description of cargo al depariure
. DEHAM - Hamt Bk
Next port city AA - Landslaon
ETA (next port)
» Crew » Dangerous cargo
» Passengers » Waste

o B-X1

Under "Support - Information” you will find contact information to MSW Support.

P

B Wi Upptackt o hemstsr [ Reportal - The Swed  [) Sjolartsverket - Nowd. [ Siotatsverket - Now. @ Atlasion Cloud [} Sea Tralh

< TESTFARTYG1 - Karlshamn

MSW SUPPORT (123553
Msw

Name

5]

Visit ID: SE000130450

» Crew » Dangerous cargo

Under the tab “Share”, you can share your vessel report with MSW Support so
that they can provide a better support of your case. In the search box you type
MSW Support, highlight it and press the "+ share".
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Email

\ Phone: +48 (0)771-400060 |
i W TRANSPORT =, -

E,AT liverket » STYRELSEN A KUSTBEVAKNINGEN
S

dy
1) SJOFARTSVERKET

L~

G O T B
On the home page for MSW Reportal you will find important information under
"current messages"”. There are also shortcuts to the authorities’ websites.
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Language

{ TESTFARTYG1 - Karlshamn

i » Shar »
* Overview Visit ID: SE000105416
Purpose of call Loading
Ship TESTFARTYG1 &
Arving port oty SEKAN - Karlshamn Yes % N
Aw
Man C Mandatory pilotage
11
¥ * No e No
- DEHAM - Hamb
Ne y ™ DEHA
ETA (next port)
» Crew » Dangerous cargo
» Passengers » Waste

MG BT

Under "Reporter” you have the ability to choose which language you want in
Reportal, Swedish or English.
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